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22 September 2010

Dear Parents

PARENTS'   CONSULTATION  SESSION  (S4  PRIORITY)
There will be a parents’ consultation session on Thursday 28 October from 5.00 - 7.30 pm.  This will be open to all parents but parents of pupils in S4 will be given priority when appointments are allocated.

All school subject teachers will be available for consultation at the parents’ consultation sessions.  Guidance staff will also be available.

Please complete the form attached indicating, in order of importance, the teachers you would like to meet and ask your son/daughter to return the form directly to his/her Register Teacher by 9.00 am on Wednesday 6 October.  As appointments will be allocated immediately after this deadline, if you do not return the form by this date, you may find the teachers you want to see are fully booked.  

As Guidance staff can be particularly busy could you please indicate the Guidance teacher with whom you would wish an appointment.

You may indicate any number of teachers from 1-8.  We shall try to ensure that appointments are arranged for at least five of the teachers on your list.  It may be possible to arrange more than five interviews for some parents.  It may, however, not be possible to arrange for everyone to see the first five teachers on the list but we shall do our best.  It must be remembered that with five-minute interviews, the maximum number of parents any teacher can reasonably be expected to speak to over 2½ hours will be between 25-30. 

If you are only free to attend for part of the time available between 5.00 and 7.30pm please indicate this on the form and I shall do what I can to accommodate requests. *

There is another parents’ consultation session on Wednesday 10 November at which parents of S5/6 pupils have priority.  Again, all subject teachers and Guidance staff will be available for consultation.  If you do not receive appointments with all the teachers you would like on Thursday 28 October, you could be offered an appointment on Wednesday 10 November.  If you would like this to be arranged, please tick the box on the form attached.  Should you wish an appointment with the Careers Adviser, please indicate this on the form.

Your son/daughter is welcome to accompany you to the consultation session.  He/she could be a useful guide around the building but is also invited to take part in the meetings you have with staff.  A teacher may want a private word with you but generally staff are happy to have the pupils present.

This system works well if everyone - teachers and parents - sticks to the allotted five minutes, but if people over-run or jump the queue it has a knock-on effect meaning you are late for or even miss subsequent appointments .

Impromptu appointments can be made on the night of the consultation session by checking with the senior member of staff on duty at the main door / entrance hall of the school.

Please note that tea, coffee and juice will be available in the S4 Common Room throughout the session.  The S4 SVS class will be selling craft items as part of their coursework in the foyer during the evening.  Please remember to bring some money with you.  

Your son/daughter will be issued, by Wednesday 27 October, with a note giving the times of your appointments.     

Yours sincerely

Lesley Adam

Head Teacher

To  be  completed  and  returned  to  school  by  9.00 am  on  Wednesday 6 October
PART  A
-
CONFIRMATION  THAT  LETTER  HAS  BEEN  RECEIVED
Name of Pupil
_________________________________________

Class
___________

I confirm that I have received the letter regarding the Parents’ Consultation Session (S4 priority)

Signature of Parent
__________________________________

Date
___________

If you are able to come to the Parents’ Consultation Session, please also complete the form below.

....................................................................................................................................................................………………..

PART  B
-
APPOINTMENT  REQUEST
Parents’  Consultation Session  (S4 Priority)  -  Thursday 28 October  2009
(5.00 – 7.30 pm)
Pupil's Name
_____________________________________

Class 
___________

I should like interviews with the following staff :

 Order of

Importance


Teacher's Name




Subject


1

______________________________

________________________


2

______________________________

________________________


3

______________________________

________________________


4

______________________________

________________________


5

______________________________

________________________


6

______________________________

________________________


7

______________________________

________________________


8

______________________________

________________________










        Please indicate here

*  I can only attend between the following times :





I would like an interview with the following Guidance Teacher :
 
_________________________


I would like an interview with the Careers Adviser




YES  /  NO


If you do not receive all the appointments requested on 28 October and 




would like appointments on 10 November, if possible, please tick this box













